] i . ' : ' OFFICE '
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND PISYORY

T RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Publication No. 76—RM—1 for instructions on completing thls form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention_: ‘Scheduling Section. f ‘ N A

" FOR AGENCY USE 1. Agency Address | FOR RECORDS MANAGEMENT USE
Application Date Ga. Dept. of Natural Resources Applicatibn Number
Environmental Protection Division ‘ _
T rp— Air Quality Control Section ?_%Q,:d'_\ag';l . p‘ .
ppiication Number 4279 Memorial Drive, Suite D ate Recelv ats Completed
.| Decatur, Georgia 30032 | mzlﬂlggg iAPR | 61985
2, Person to Contact Working Title Te!ephone Number
Linda L. Bray o Senior Secretary/Typlst 656-4997

3. Action Requested -
a. O Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

c. X1 Amend Application No. 80 - 394 _____ Check One: K Change; O Supercede: 0O Void

4. Dates of Series 5. Heoortfs Series Title {followed by title used in office, if different)
Earliest Latest

ca 1970 |¥%eoawﬂ _Alr Quality Source Monitoring Report Files

6. Division and Office Function What is the fuﬁctioh of the Division ah&' the Office in which this record series is created?

The Alr Protection Branch is respon51b1e for implementing the Georgia:Air
Quallty Act of 1978. It adopts rules and regulations necessary to control
air pollution within the State, 1nc1ud1ng establishing ambient air quality
standards to prevent, control or abate air pollution. It also investigates
pollution problems, develops preventive control programs, and insures in-
dustry compliance by licensing all industries that emit contaminants into
the air. \ :

7. Record Series Description This file contains the followmg documents {include form numbers and titles, if any):
T T Attach samples of the file.

Documents relating to: petermining air pollutant émissions from stationary sources.
;

No Change

Included are:
‘ Test reports including summary of results of testlng, all data
utilized to obtain results, conditions under which test were conducted.

File is arrénged: Alphabetically by company

8. Monthly Reference Rate  How often are records referred towhichare: No Chan ge
One to six monthsold __60 _ ____; Seven to twelve monthsold _30____ _; Thirteen to twenty-four months old _3&..__._.
twenty-five months and older _F.lha__? )

9. Annual Rate of Accumulation of Records | No Change
Lettersizedrawers 4 _ _;lLegal-sizedrawers __________ _;Shelves __________; Other (specify)
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| | I a. Is this the official copy of the series?
X If not, where is it? :
% b.. Does the series contain confidential nnformatnon requiring security handling? If yes, cite law or regulation. ,
X c. ls this a vital reoord? . _
X d. Does this series have histérical or lon ng term research value? . i
.1 e. When one or two documents in the file make it necessary to keep the entire file for along penod could these
X documents be scheduled separately? ' :
X f. 1s the information contained in this series ‘ever published? If ves, anach CQDY, '
g. Is the information contained in th!s series ever analyzed and/or recorded in a summarlzed report?
. O I | a;mh copy, ;
h. Isthere a duphcatuon of this series in your offlce orin another office or agency?
X If ves, where?
L} X _ | i_lsthis series for a major porticn of it! reaularly microfilmed?
1 X 1_j. Does the record series result in a computer printout?
11. Retention Requirements The following requires the series to be kept:
a. State Law . years. d. Audit period - Y ._._Years.
b. Statute of limitation ‘zt,, e YEQTS, e. Administrative need L years.,
c. Federal law years. f. Federal retention instructions i years.

Attach copy or excert of laws or regulations. Explain administrative need.

No Change'
Test report is needed for reference untll updated report is received. -

12. Apprbved Disposition Instructions _ This agency recommends that the file series be cut off at the end of each:
O Calendar Year; O Fiscal Year; XL Other then,

No Change
" O Hold in the current filesarea _______ _month(s) _________vyear(s); then
[0 Transfer to local holding area; hold - _year{s); then
O Transfer to State Records Center;hold ________ _year(s); then
O Destroy.
O Transfer to State Archives for permanent retention.
= Other (Specify)

Hold in active file until report is 5 years o0ld or until an updated test report is -
received, whichever is sooner; then place in inactive file. Cut off inactive file
at end of each calendar year; then transfer to local holding area; hold 1 year;
then transfer to State Records Center; hold 4 years; then destroy.

These instructions apply to all prior and future accumulation; of the series.

Agency Head/Desi ﬁee (Signature} ' Date | Records Management Of_ficer”_(ngn-é_t&r_e)_ B " Date )
é) i? ' LY L
' /// z /és" ‘ @c:?{ 'b\ (LA e S Glkan
7 —= : -
State Records Committee (Signature) : Date

Recommendations in para- ' ) : ' s ad
graph 12 are approved. State Auditor/Designee w ) N-1S- €5

(If disapproved, attach letter *
of explanation.) Secretary of State/Designee éw VMAN\-/ 4{41&5‘

. - = ¥
‘ Attorney General/Designee - m é
AR—=50—71; Rev, 76 (Rl'v"nr o .
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Moy ) i " ) DEPARTMENT OF ARCHIVES AND HISTORY
e RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—~RBM—1 for instructions on completing this form. Forward signed erigfnal to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. . ‘ '

FORAGENCYUSE |1, Ageficy Address FOR RECORDS MANAGEMENT USE
Apgplication Date GA. Dept. Natural Resources, EPD Application Numbar
~Air Quality Evaluation Section /60__ 3q Lt
Application Number 4279 Memog1a 1 prlve , Sul tPT p Date heceived Date Comptetad
: Decatur, Georgia 30032 : : OCT 2 3 1980 -
‘ B 7 ' ] | OEC 2 1080
2. Parson to Contact ' S .. Working Title " Telephone Number
Elon Dodgen Principal Secretary 404/656-4997
3. Action Requested _ ‘ : -
a. XX Estapnsn Retention Schedule; record will continue to accumulate. .
b. [J Dispose of present accumulation; no furthar accumulation anticipated.
¢. O Amend Application No. Check One: O Change; [ Supercede; OO Veid
4. Dates of Series 5. Records Series Title (Fo/lowed by title uszd in office; if different)
%agiest o Latest ,f .
ca ﬁ%a | -present Air Quality Evaluation Source Report Files
6. Division and Office Function = What is the fuf;ction of the Division and the Office in which this record series is created?

The Air Quality Evaluation Section is responsible for preservation, pro-
tection, and improvement of air quality and to conduct a statewide source
monitoring program so as to safeguard the public health, safety, and welfare

7. Record Series Description s file contains the following documents fincfude form numbers and titles, if any):
. : Attach samples of the file. = S

Documentsrelating to: Determining air pollutant emissions from stationary sources.

Includedare:  Toct reports including summary of results of testing, all data
utilized to obtain results, conditions under which tests were conducted.

File is arranged: Alphabetically by company

.o -

8. Monthiy Reference Rate How often are records referred to which are:
One to six months old 60 ___ __: Seven to tweive months old —30_____; Thirteen to twenty-four monthsold _20_____;
twenty-five monthsandolder__ 1 2 - '

9. Annual Rate of Accumuiation of Rerords
Letter-size drawers eewn; Legalsize drawers _.. .. _;Shelves

. ; Qther {specify)
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b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.

c. Is this a vital record? "

d. Does this series have historical or long term research va!ue>

docyments he scheduled separataly?

~ e. When one or two docyments in the file make it necessary to keep the entire file for a long penod could these

. MWMLm;uummch coov,

'\'g.' Is the information contained in this senes ever analyzed and/or recorded in a summanzed report?
If ves, attach cooy, 1 :

h. Is there a duplication of this series in your office, or in another office ar agency?
If ves, wherg? -

i._1s this saries for a maior portion of it) reqularly mictafilmed?

P T o T o B -2 P B S

i._Does the record series result in a computer printout?

11.

“b. Statute of limitation : __.years. e. Administrative need _—

Retention Requirements The following requires the series to be kept:

a. State Law . years. d. Audit period

c. Federal law . years. f. Federal retention instructions

i — 3+

Attach copy or excerpt of laws or regulations. Explain administrative need.

Test report is needed for reference until updated report is received

¥

years,
years,
yesrs,

12

0 Hold in the current files ares
*{3 Transfer to local hoiding area, hoid
-1 Transfer to Statz Records Center; hold

Aporoved Disposition _lnstructions This agency Wv:.cm'lmtends that the file series be cut ot at the end of each.

O Calendar Year; 3 Fiscat vear: O Other RS- —__-then, -

1

————'-'fear(s} then see belew - -~ — =
year(s) then :
._year{s); then

._,_._month(s)

(O Destroy, Recycle Paper
3 Transfer to State Archives for permanent ratention.
& Other [Specity) ’
Hold in active file until report is 5 years old or until an updated test report is

received, whichever is sooner; then place in inactive file.- Cut off inactive file

.at end of each calendar year; then transfer to local holding area; hold 1 year;
“then transfer to State Records Center; -hold 4 years; then destroy.

Y

Thess instructions apply to all prior and future accurpmations of the serias.

i

Agsancy Head/Designss (Signature} Date Records Mana ﬁ_ggment Cfticer (Signature) '
ﬁ/_% w/éz 20 (D3 D cnvison -

Regcommendations in para-

graph 12 are approved. State AuditorIDesignee( me | (1. 3b-Fo

(if disspproved, attach letter _ .
of explanation.} (P Secret #/Designes @M M / [-2y- 5‘0 -

Date -

Jo-80)

_———, Stats Records Committes (Signature/

Date

. ” - 5
. Attorney General/Dsesignee ‘%ﬂ L _/ )/‘ / — fp/!
AR—50—71: Rev. 76 " e Ravmram Side) : =




